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A Christmas Shopping Event
To Benefit Saint Mary School

September 10, 2018
Dear Vendor,

We are writing to invite you to participate in an upcoming vendor event to benefit Saint Mary School.  This event will be held on Sunday, December 2, 2018 at Saint Mary’s School in Cranston.

We are anticipating a great turnout for our 13th annual event.  We will be marketing this event in local newspapers’ “Community Events Section”, Channel 10 “Around Town”, church bulletins, Macaroni Kid, the Cranston Patch, as well as Craig’s List for Craft Fairs.

In the past, a wide variety of vendors participated in this event.  The event has been heavily attended, and the vendors benefitted significantly by participating.  We would like you to have the same opportunity to support St. Mary’s school while expanding your business’ exposure. As mentioned above, the event will be advertised in numerous publications for Holiday Shopping.  In addition, if you know of another vendor that might be interested, please pass the information along to them.

Please see the attached forms for more information regarding this event.  If you have any questions, please feel free to contact me.
Thank you for your support!

Christmas Shopping Boutique Committee

Jen Buttaro
401-230-0050
Jenniferbuttaro1976@gmail.com

                                                A Christmas Shopping Event

To Benefit Saint Mary School

Sunday, December 2, 2018
Saint Mary School

85 Chester Avenue, Cranston, RI

9:00am-3:00pm

Fees:  $40.00 per 8ft.space PLUS a donation for our raffle.  The fees will be non-refundable.  Please make checks payable to St. Mary School.  **ONE 8FT TABLE PER SPACE WILL BE PROVIDED**
Set Up & Break Down:  Set up will begin at 7:30 am in the school gymnasium.  Please park in parking lot behind the school and enter through the gymnasium door.  All vendors must be ready by 8:30am.
Break down cannot be started until 3:00pm.

Upon arrival please check for your assigned spot.  Spaces will be assigned on a first come first serve basis.

Display Space:  Each vendor may utilize the 8ft table space and the space directly behind you.  You are welcome to bring racks, easels, portable walls or any other display supplies that fit DIRECTLY behind your 8 ft space and will not damage our gymnasium floor.  Merchandise cannot be placed on the side of or in front of your assigned table.  If you would like a larger space, you are welcome to purchase as many spaces as you wish.
Sales Tax:  Each vendor is responsible for collecting and submission of any applicable taxes for all sales.
Raffle Donation:  A Representative from Saint Mary will collect your donation (must be minimally valued at $25) upon completion of set up.
Acceptance is on a first come first served basis.  We will do our best NOT to have duplicate vendors.  If we are not able to accept you as a vendor for this year’s event, we will return your check marked VOID.

Saint Mary School

Christmas Shopping Boutique

Business Name: _____________________________________________

Contact Name: ______________________________________________

Mailing Address: _____________________________________________

Phone: _____________________________________________________

E-mail: _____________________________________________________

Number of Spaces requested: ___________________________________

Detailed Description of products for sale: __________________________

____________________________________________________________ 

Description of raffle donation and retail value: _______________________

_____________________________________________________________

Special requests- electricity, corner etc.: _____________________________

_____________________________________________________________

Please return this application with your vendor fee payable to:

Saint Mary School 

Christmas Boutique

Attn: Jen Buttaro
85 Chester Avenue, Cranston, RI  02920

Thank you for your support!

